
How to Run the Housing Inventory and the Associated Client Count and List
LOCATION: ART> Public Folder > Lane County> HOUSING INVENTORY> 

1 Current Bed Inventory -0341-v11.04.13.1 LC.V# (Use the highest version #)

2 13-14 Monthly Utilization for Housing Inventory PIT

3 CLIENT LISTS for any Inventory - pick a night

1.) Current Bed Inventory (Housing Inventory Count, Units/Beds Designated for Homeless Persons in Lane County)
Current Bed Inventory -0341-v11.04.13.1 LC.V#

Results
Export this report to Excel

If you find an error in the inventory contact Lisë Stuart immediately

so we can update the info in ServicePoint.

Inventory as of What Date? Can be 
today's date or a specific date in the past. 

Use OR-500 
 
You must Refresh Value to see choices.  



2.) 13-14 Monthly Utilization for Housing Inventory PIT (A count of number individuals and households in the units)
13-14 Monthly Utilization for Housing Inventory PIT

This report runs all 12 months in the AHAR year which is also the Federal Fiscal Year which is Oct 1 to Sept 31.

Looks at Last Wednesday of each month (as per HUD instructions… I did NOT make this up)

These are the Point in Time (PIT) Count for the date you selected for the Housing Inventory (HIC). (Number of people in those units)

Use the Input control to drill down to just your program (or group of programs)

Don't change any prompts... this report 
runs all inventory and you can drill to yours 
using Input controls once it runs. 



Input Controls

Your report finishes running. It shows whole Inventory. Do not download at this point

You see 12 tabs- one for each month (future tabs show today's people in them- so ignore the future.)

Select the Month you want to review by clicking on the tab

Click on the Left Panel chevron in the left margin of the report

Data Quality tip: Run this report and compare 
to the Daily Unit report. If the numbers do not 
match, it means that one or more client's 
Shelter Stay (in ShelterPoint) and their 
Entry/Exit aren't consistent. Reasons why 
include 1.) the entry/exit was exited through 
ClientPoint instead of ShelterPoint so bed still 
occupied and 2.) the client  was accidently 
given 2 entry/exits and the second was never 
deleted. 

Make sure you click on the third icon from the left -see  
 
You can sort by Program Type or Provider. 
You can Select just your provider or a group of your providers. 
The fun never ends. 
 
Once you've determined your Input sorts THEN you can download. 
Best to download to Excel. 



3.) CLIENT LISTS for any Inventory - pick a night (A count of number individuals and households in the units)
Pick the night for which you want the Client List 

Use the Input control to drill down to just your program (or group of programs)

Your report finishes running. It shows whole Inventory. Do not download at this point

Click on the Left Panel chevron in the left margin of the report and follow input control directions from the previous page.

Report has clients by household with Client names and age at program entry.

Best to download to Excel.

TIP: Select LC PIT & HIC Providers RptGrp 

STEP 3 


